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IMOJIOKEHHUE Ob OPTAHU3AIIMU OBPABOTKH
INEPCOHAJIBHBIX TAHHBIX BE3 HCIIOJIB30OBAHMS CPEACTB
ABTOMATHU3AIIHN

1. OBIIME IHOJOKEHH S

Hacrositiee [Monoxxenne o0 opranuzaumu oO6pabOTKM MEpCOHaIbHbIX JAHHBIX B
MAOY «Jluueit Ne 7» 6e3 ncrosib3oBaHus CpeACTB aBToMaTu3alnu (aaiee — Ilonoxenue),
pazpaboTaHO B COOTBETCTBMM C 3akoHojaTesbcTBOM Poccuiickoid  denepauuu o
nepcoHalbHbIX JaHHbIX (manee — [IJIH) W HOpPMATHBHBIMM MPABOBLIMM aKTaMH
(MeToMUeCKUMU AOKyMeHTamMM) (enepajbHblX OpPraHoB MCIOJHUTENBHOW BJIACTH 10
Borpocam GesoracHoct [1/1H.

Hacrosiuee IlonoskeHue ornpezensieT OCHOBHbIE —MPUHLMIBL  o0ecrneyeHus
6e3onacHocTh [1]1H npu ux obpaborke Ge3 MCMOJIL30BAHUSI CPEJICTB aBTOMATU3ALWH, a
TaKKe OTBETCTBEHHOCTh PaOOTHUKOB, YUaCTBYIOLIMX B Takoi oOpaboTKe.

[Tonoxxenne oGsi3aTeabHO AJIs UCTONHEHMST BceMu paboTHukamu MAOY «Jluueit
Ne 7», HemocpencTBeHHO ydacTBylolMMU B obpaboTke [1/IH 6e3 ncnosb3oBaHus CpeicTB
aBTOMaTU3aLMU.

2. OCHOBHBIE TEPMHUHBI 1 OITPEAEJIEHHWSA

BioknpoBaHue nepcoHANLHBIX JAHHBIX — BPEeMEHHOE MpekpalieHne oopaboTiu
nepcoHaNbHbIX JaHHBIX (3@ MCKJIIOUYEHMEeM chydaeB, ecin obOpaboTka HeoOXomuma Juis
YTOUHEHUS! MepCOHANBHBIX JaHHBIX).

O6paboTka mnepcoHAaJbHBLIX JaHHBIX — Jitoboe aedicrBue (onepauus) WIK
COBOKYIHOCTb JICHCTBMI (omepaluii), CcOBepLIaeMbIX C MCMOJB30BaHUEM CpPEACTB
aBTOMaTH3alMU WK 0e3 MCIOJIb30BaHMs TaKUX CPEJCTB C IEpCOHAJbHBIMU JAHHBIMHU,
BKJItouass cOop, 3amnuch, CUCTEMaTH3alMWIO, HAKOIUIEHWE, XpAaHEHWe, YTOUYHEHHE
(oOHOBJIEHHE, M3MEHEHHE), W3BJeUeHHe, MCIOJIb30BaHue, Mepejady (pacrnpocTpaHeHHe,
npejocTaBleHue, J0CTyM), o0e3nuuuBaHue, ONOKMpPOBaHWE, YJalleHUe, YHWUYTOXKCHHE
NepcoHaNbHbIX JaHHBIX.



OcHOBHbIE TeXHHUYECKHE CPeJCTBA W CUCTEMbl — TEXHUUYECKHE CPEACTBA W
CUCTEMbI, 4 TakKe MX KOMMYHHKALUM, HCMOJb3yeMble Ajsi 00pabOTKH, XpaHEeHHs H
nepejadu nepcoHanbHbIX JaHHbIX.

Onepatop — rocyaapcTBEHHbIH OpraH, MyHULMNANbHbIA OpraH, IOpUIMIECKOe Uil
(u3MUEcKoe JIMII0, CAMOCTOSITENIBHO UM COBMECTHO C JIPYTMMH JIMLAMU OPraHu3YIOLIne 1
(nnn) ocylecTBistole 00paboTKy NEPCOHANBHBIX JaHHBIX, a TaKkkKe ONpeielsiolme
e 06paboTKK MepcoHaNbHBIX JaHHBIX, COCTAB MEPCOHABHBIX JaHHBIX, MOAJIEKALIMX
obpaboTke, aeicTBUs (OnepaLun), COBEpLIAEMBbIE C EPCOHANILHBIMM AAHHBIMH.

Ilepconanbuble JaHHble — nto0as MHPOPMALMA, OTHOCALIASACSH K MPIMO MM
KOCBEHHO OINpEAeJeHHOMY, WM ompeaensemomy Qusnueckomy Jauuy (CyObekTy
MepCOHANBHBIX JaHHBIX).

IIpenocraBienue MNEePCOHANbHBIX JAaHHBLIX — JCHCTBMSA, HAMpapBieHHbIC Ha
pacKpbITHE MEPCOHANBHBIX JAHHBIX ONPEAENEHHOMY JIMILY WJIM OMpPEACNICHHOMY KPYyry
nuL,.

PacnipocTpanenue nepcoHaNbHBIX JAHHBIX — JIEHCTBMS, HAMpPaBiCHHbIE Ha
pacKpbITHE NEPCOHANBHBIX JAHHBIX HEONPEAEICHHOMY KPYTy JHLL.

YHHUTOXKEHHE NepCoHANbHLIX JAHHBLIX — JCHCTBHS, B pe3ylbTaTe KOTOPhIX
CTAHOBUTCSI HEBO3MOMHBIM BOCCTAHOBUTH COJEpP)KAHUE TIEPCOHANIbHLIX JAHHBIX B
MH(OPMALMOHHONW CHUCTeME MEPCOHANbHBIX JAAHHBIX M (MIM) B pe3ysbrare KOTOPbIX
YHUUTOKAIOTCS MaTepraibHble HOCUTENW MePCOHaIbHBIX JaHHbIX.

3. OBECHEYEHHUE BE3OIMACHOCTHU NEPCOHAJIBHBIX JAHHBIX

3.1. TIJIH npy UX HeaBTOMATM3UPOBaHHON 00paboTKe HOJKHBI 000COBIATHCS OT
MHOM MH(pOPMALMK, B YaCTHOCTH IMyTeM (MKCALUMM MX Ha OTIAE/IbHbIX MaTepuaibHbIX
Hocutensax [1JIH, B crieunaibHbIX pa3fesax UK Ha nossax GopM.

3.2. He pomyckaercs xpaHenue [IJIH pasiuyHbIX KaTeropui Ha OJHOM
MaTepuasbHOM HOCHUTEIE.

3.3. He ponyckaercs Qukcanust Ha ojgHoM OymaxkHom Hocutene [1[In, uenu
06paboTKK KOTOPBIX 3aBEOMO HE COBMECTUMBI.

3.4, Tlpu MCnonb30BaHUK TUIOBBIX (OPM JOKYMEHTOB, Xapakrep MHpopmaluu B
KOTOPbIX Npenoaraet uiu gonyckaer pritouerue B Hux I1/1H (nanee — Tunosas Gpopma),
JIOJDKHBI cOOJII0AATHCS CelyIOLIHe YCIOBUS:

— TUNOBas (popma UK CBA3AHHBIE C HEH NOKYMEHTBI JOJDKHBI COAEPIKATH CBEACHUS O
neny obpaborku [1/IH, umst (HaMMEHOBaHME) W ajipec ornepaTtopa, GaMuinIo, umsl,
otuectBo U aapec cyowekra [1JIH, uctrounuk nomnyuenus [1JIH, cpoxu o6paboTKu
[1JIH, nepeuenn aeictBuit ¢ I1JIH, koTopble OyayT coBepluaThes B MPOLECCE MX
00paboTku, obllee ONMUcaHue MCMOJb3yEMbIX ONEepaTopoM crnocobos oOpaboTKM
T Tw;

— Tunosas (opma J0JDKHA NpejlycMaTpuBath rnoJie, B koropom cyosexrt I1Iu moxer
MOCTaBUThL OTMETKY O CBOEM COIJIaCMM Ha HEaBTOMAaTH3UPOBaHHYIO 00paboTKy
[T, npu HEOOXOAMMOCTH MOJYUYCHHUsl MUCBMEHHOTO corjiacus Ha 06paboTky
TTIH;

— runosas opma J0/HKHA ObITh COCTaBJIEHa TakMM 00pa3om, uTOObl KaX<abld W3
cyobekros  [1JIH, #Men BO3MOXHOCTb O3HAKOMUTbCS co  cBoumu  [1[H,



coJiepXKaliMMKcCs B JIOKYMEHTe, He Hapyliasl MpaB M 3aKOHHBIX HHTEPECOB MHBIX
cyosexToB [1]1H;
— Tunosas Gopma J0oJKHA UCKIIOUaTh 00bEAMHEHUE T0JIeH, NpeJIHa3HAYeHHBIX JUIs
BHeceHus [1/1H, 1ienu 06paboTKu KOTOPHIX, 3aBEIOMO HE COBMECTUMBI.
3.5. JlomxHo obecreuuBaThes pa3ielibHOE XpaHEHWE MaTepUalibHbIX HOCUTEJIEH,
coaepaatmx [1/1H, 06paboTka KOTOPBIX OCYLIECTBIIAETCS B PA3JIMUHbIX LENSX.

3.6. Tlpy HecOBMECTHMOCTH ILeJieli HeaBToMaTHzWpoBaHHOW oOpaborku [1]1H,
3a)KCHPOBAHHBIX Ha OJIHOM MaTepuajbHOM HOCHTEJNE, ecih MaTepHhabHblii HOCUTEL HE
Mo3BOJIsIET OCyIEeCTBIATE 00padoTky [1J[H oTHenbHO OT ApyruX 3a)MKCHPOBAHHBIX HA TOM
ke Hocurtene [1JIH, HOJOKHBI OBbITH MPUHATBL Mepbl MO 00ECNeYeHUIO pas3jieibHOM
obpaborku ['1]lH, B yacTHOCTH:

~  MpU HEOOXOJAMMOCTH MCIOJIb30BAHUS WKW pacnpocTpaHeHus onpeseneHubix T1In
OT/EJILHO OT HaXO/SLIMXCs Ha TOM e MaTepuanbHoM Hocutene apyrux [1]1n,
ocyuiecTsisiercss  konuposaHue - [1JIH, mnogyexaimx pacrnpocTpaHeHUu I
KCIOJIb30BAHUIO, CIIOCOOOM, MCKITIOYAIOIIMM OJHOBpeMeHHoe konuposanue [1/1n,
He  TOMJIeKalMX  paclpoCTPaHEHHWIO W MCMOJIb30BAHWUIO,  MCIOJIE3YETCs
(pacnpoctpansercs) konust [T/{H;

—~  TIpu HeOOXOJUMOCTH YHUUTOXNKEHHUS Win GsokupoBanus yactu [1J{H yHuuToxKaeTes
WM OJIOKMpYETCs MaTepralbHblil HOCUTEb € TPeIBAPUTENILHEIM KOMHPOBAHHUEM
CBEJICHUH, He Toexalx YHUUTOKEHUIO MM OJOKMPOBAHUIO, CIOCOOOM,
UCKITIOUAIOIMM OfiHOBpeMeHHoe konuposanue [1/H, nomnexamux yHUUTOXKEHHUIO
nian OJIOKHMPOBAHHIO.

3.7. PabGornuku  YupexaeHus,  OCYLIECTB/ISIIOUIME  HEABTOMATHU3UPOBAHHYIO
obpabotky I1/IH, umeroT pomyck K 06pa6OTKCVHHH B cooTBeTcTBUM ¢ «llepeunem
pojokHocted  pa6otHukoB  MAOY  «Jluueit Ne  7», pomymieHHblx K oOpaGoTke
MePCOHAJIBHBIX JAHHBIXY, YTBEPIKACHHBIM MPUKA30M JMPEKTOpa Y UpeiJACHHs.

3.8. HeobGxogumo mnpuHUMaTh OpraHW3alMOHHBIE (OXpaHa [OMELIEHUH) U
TEXHUUECKUE MEpbl, MCKJIOYAIOUIKE BO3MOMXHOCTH HECAHKLMOHMPOBAHHOIO JOCTYIa K
marepuajibHbIM Hocuresam TT/IH.

3.9. MAOY «Jluueir No 7» He nepenaer MaTepuasibHble HOCHUTENH TEPCOHABHBIX
JaHHBIX JTIOOBIM Jinlam, 6e3 NnucbMeHHOro corjiacus cyonbekToB I1JIH, 3a MCKITIOYEHHEM
cllydaeB, KOrjia 9T0 HeoOXOJAMMO B LENAX MPEeAyNpeKACHUsl yrpo3bl )KU3HU U 30POBBIO
cyowexta [1JIH, a Takke B MHBIX Clly4asX, MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit Penepanmi.

3.10. [lpu nepenaye MmarepualibHbIX HocuTesned, coaepxawmx [1Jn, Tperbei
CTOPOHE  JIOJOKHBI  OBITH  TNPUHATBI  MEpbl,  MCKJIOYAIOIKE  BO3MOXKHOCTh
HecaHKIMOHUpoBaHHOTO jJoctyna K [1/1H.

3.11. Tlpu nepenaue MarepuajbHblx HocuTenel, coaepxkawiux [IJIH, TpeThen
CTOPOHE JIOJKHO ~ OBbITh  MOJArOTOBJEGHO — CONMPOBOAMTENLHOE TMHUCHMO, B KOTOPOM
3a()MKCUpOBAH COCTaB [epelaBaeMblX MaTepUalibHbIX HOCHTEJIEH, ¢  yKa3aHHWEM
KOJMYECTBA  CTpaHMLl s OyMaXKHbIX  HOCHTENIEH, ¢  YKasaHueM  CTEerNeHH
KOH(UACHIMAIBLHOCTH (€ciih HEOOX0ANMO).



3.12. O dakre nepenaun/mpueMa matepuasibHbIX HOcUTesel, comepykaiux [T/T,
JENaloTesi  COOTBETCTBYIOLIME 3alMCUM B OKypHanax ydera MCXOASIIEH/BXosiiei
KOPPECNOH/ICHLIMU.

3.13. Tlpu npueme marepuanbHbIX HOocuTesnel, coaepykaiux [1JIH, KOmKHBL ObITH
MPUHATBI MEPBI, 0OECNEUUBAIOLLME UX COXPAHHOCTh. [Ipu npueme GymMakHbIX HOCHTENEH
paboTa ¢ TaKMMH HOCHTESIMU J0JKHA OBbITh OpraHu30BaHa, B COOTBETCTBUM ¢ MPHUHLIMIOM
KOH(UAEHLMATBHOTO JIeJI0NPOU3BOACTBA, JACHCTBYIOIIETO B YUPEIKIAEHHH.

4. XPAHEHHUE IIEPCOHAJIBHBIX JAHHBIX

4.1. Tlpu xpaneHun wmarepuanbHblx Hocurteneit [1JIH AOMKHBL  COBJIOAATHCS
ycnosus, obecneunsaronie coxpaHiocts [1/1H, uckioyatomnye HecaHKIUMOHUPOBAHHBIN K
HUM JIOCTYII.

4.2. Marepuanbuple  Hocutenu  [1J[H  JOJDKHBI  XpaHUThCS B Mpejeliax
KOHTPOJIMPYEMOM 30HBI.

4.3. Tepputopus KOHTPOJMPYEMOM 30HBI ONpeelsieTcss MNPUKa3oM JUpPeKTopa
YupexaeHus.

4.4. 3anpelieH BEIHOC WM KONUpoOBaHWe HocuTeneit [1/IH.

4.5. B Hepabouee Bpems W Bpemsi OTCYTCTBHMs HEOOXOAMMOCTH MCIIOJIL30BAHKS
[11In matepuanbHble Hocutenu I1/IH DOJKHBI XpaHUTBLCS B XPaHWIIMILAX MAaTepUaibHbIX
HocuTenert [1]1H.

4.6. llepeuenb mect xpaHenust Hocureneit [1/IH onpenensercs B «XKypHaine yuera
MECT XpaHEHHUs1 HOCUTEJIEH NepCOHANIbHBIX NaHHbIX, 00padaThiBaeMbIX 0€3 MCM0Jb30BaHuMS
CpeACTB aBTOMaTHU3aLMuy, (hopMa KOToporo ycraHosieHa B [Ipuoxenun | K HacTosieMy
[Tonoxenuto.



5. YHUYTOXEHUE NIEPCOHAJIBHBIX JAHHBIX

5.1. Yunurtoxenue I[IJI[H = peilcTBus, B pe3ynbTare KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTaHOBUTHL cojepkanHue [I[lH w (uau) B pesyabTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTtepuanbHble Hocuteau [1/1H.

5.2. VYunuroxenue Hocutesned [1J[H ocywectsisiercss B TeueHue 30 jHEHd ¢
MOMeHTa oT3biBa cyobekTom [1[lH cornacus Ha oOpabotky IT[IH (ecnn Gosiee KOPOTKMH
CPOK HE€ NPEeLyCMOTPEH COOTBETCTBYIOLIMM J0rOBOPOM, CTOPOHOH KOTOPOro SBIAETCA
MAOY «Jluuei Ne 7») nau ucreuenust cpokoB obpadotku [1/IH, B TOM uncie XpaHeHHs B
apxuBax.

5.3. VYHuuroxeHuem Oymakublx Hocutesied [IJIH 3aHmmaercst komuccus MO
opraHuzauuu pabot rno 3awute [1JH, coznaBaemas npuKa3om AMpeKTOpa Y upeimaeHus.

5.4. bymaxnbie Hocutenu [1JIH (AOKYMEHTBI, WX KOMNWM, BBIITUCKH),
YHUUTOXKAIOTCSl MYTEM H3MEJIbUCHMs HA MeJIKME YacTH, WCKIIIOUAIOLIUe BO3MOXKHOCTh
MOCJEAYIOLIEro BOCCTaHOB/CHUS MH(OPMALIMU, UK CIKUTAKOTCS.

0 [To oxoHuaHWM YHHUUYTOXKEHUs OymaxcHblX Hocutesnel [IJlH komuccuen
cocTaByisercss «AKT 00 YHHYTOKEHUHM OyMasKHbIX HOCHUTEJEH MEepCOHAIbHBIX JAHHBIXY,
¢popma xoroporo ycraHosnena B [Ipunoxxenun 2 k Hactosiemy [lonoxennto.

3.6, Komuccust  coctaBnsger W NOANMCHIBAET B JIBYX  OK3EMILISApax
COOTBETCTBYIOIIMI «AKT 00 YHUUYTOXKEHHM OyMa)KHbIX HOCUTENEH MepCOHAIBHBIX
JAaHHBIX». B TeueHue Tpex AHEH nociie COCTaBJICHMs aKT HalpaBJ/seTcs Ha YTBEPMKICHUE
qupexkropy MAOY «Jlnueit No 7». [lociie yTBepKAECHUs OIMH DK3EMIUISAP aKTa OCTaeTcs y
OTBETCTBEHHOro 3a opraHuzauuto obpabortku [IJlH, BTOpO sK3eMIUIAp nepenaercs B
apXMB Ha XpaHEHHUE.

6. OTBETCTBEHHOCTDb

6.1.  OTBETCTBEHHOCTDH 3a HaJUIEXKAIlEe W CBOCBPEMEHHOE BBINOJNHEHHE (DYHKLMH,
MPeJlyCMOTPEHHBIX HACTOSLIMM [10JIO)KEHUEM, HECeT OTBETCTBEHHBIM 3a OpraHu3aLuio
obpabdortku [1JIn B MAOYVY «JInueit Ne 7.

6.2. Ha orsercTBeHHoOro 3a opranuzauuio oopadotku [1In B MAOY «JIuuen Ne 7»
BO3JIaraeTcsl nepcoHalbHasi OTBETCTBEHHOCTh 3a:

— CO3JaHMUC HaJIC)KallluX yCﬂOBHﬁ JUTS1 UCITOJIB30BaHUA JOKYMEHTOB,
— COXPaHHOCTb HOKYMCHTOB.

7. 3AKJIOYUTEJBHBIE MOJIOYKEHMSI

HHCT()SHU,GC [TonoxeHnue BCTynaer B CHJIY C MOMEHTa €ro YTBCPXKIACHUSI U

JleﬁCTByeT 6€CCpO‘4H0 WJIKW J10 3aME€HbI €0 HOBbIM [TonoxxeHnuem.
Msmenenns B losoxenne BHOCATCS corylacHo yctaHoBiienHoMy B MAOY «JInueit Ne 7» nopsiaxy. IpaBo xonarakictsosarh
0 BHECEHHH nameHenii B [Tonoxenne umeeT pykoBoAHTeNb W 3aMecTHTeH pykoBoantes MAOY «Jluueii Ne 7».

PazpaGorka W akryajiuzauus JOKYMEHTALMH, KOHTPOJIb NPUMEHEHHUs BHYTPEHHEN
JIOKYMEHTAallMK OCYLIECTBIsIeTCs Ha OcHOBaHuu 1. 6.3.4 v 1. 6.3.5 CMK./111.4.2.3-01.2018.



[MTPHUJIOXEHHME 1

JKypHas yuera MecT XpaHeHHs! HOCUTeJIeil epcoHaTbHbIX JaHHbIX B

MAOY «JInueii Ne 7»
Ilepeuenpb xpaHUMBIX

MecTto Hata P P damunus, ums,

No MaTepHanbHbIX
XpaHeHus,, | Hauana 4 Cpox XpaHeHHsl OTYECTBO MPHHSBIIErO

n/n Hocuresen

azipec XpaHeHHus Ha XpaHeHHe, MOANKChH

NepCOHabHBIX JaHHBIX
1 2 3 4 5 6
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OO0 yHUUTOXKEHUN OYMasKHBIX
HOCHTEJIEH NepcoHalbHBIX JaHHBIX

Komuccus B cocrage:
[Ipencenarein:

[MTPHUJIOXEHHE 2

AKT

r.bepack

YJIeHbI KOMUCCHHU:

s

3

COCTaBMJIM HACTOSILIMK aKT o TOM, UTO B pC3yJIbTaTe I'IpOBCl],CHHOﬁ BKCﬂepTHOﬁ OLUCHKH
NOAJICHKAT YHUUTOIKECHHIO CICAYIOME NOKYMEHTBI, CPOK XPAHCHUsI KOTOPhIX UCTCK (OHI/ICB

ripuJlaraercs):

JaTa okoHu"aHMs cpoka
Ne | o6paboTin 3ahUKCHPOBAHHBIX

HanmeHoBaHHe 6yMa)KHOTO HOCHTENS [Tpumeuanue
n/m Ha HOCHUTEJIE MEePCOHANIbHBIX
JAHHBIX
2 2 3 4

Hepe‘lHCJ]CHHble 6yMa)I(Hble HOCHUTCJIM TNCPCOHAJIBHBIX HAAaHHbLIX YHWYTOXKCHbLI

1yTem

(pu3peaam/l>l, CHKHUTAHKS, MEXAHHYECKOTO YHUUTOWKEHHS, CAavr MpeaArpHsITHIO MO YTHIU3ALUHH BTOPHYHOIO ChIpbi H TJI.)

[Ipencenarens:

YneHbl KOMUCCUU:!




