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MOJIOKEHHUE
00 3JIEKTPOHHOM KJIACCHOM JKypHaJie

1. OO01ye noI0KEeHUs

1.1. Tlomoxenne ««O BEIEHUH DJIEKTPOHHOTO KIACCHOTO JKypHAJa/3JIeKTPOHHOIO
IHeBHHUKA», nanee IlojokeHWe SBISIETCS JIOKAIbHBIM ~ HOPMAaTHBHBIM ~ AKTOM
MyHHIHUIIATFHOTO AaBTOHOMHOTO 06111e00pa3oBaTe/ibHOro yupexaenus «Jluuei No7»,
nanee OO, onpeneNsIonM TOPsJI0K BEJIeHUsI U XpaHEHHs HKYPHAJIOB B 3JICKTPOHHOM
BHUJIE.

1.2. Jlannoe [Monoxenue pa3paboTaHo Ha OCHOBAHUMU:

- MenepanpHoro 3akona or 29 gexabps 2012 r. Ne 273-®3 «O06 obpa3oBaHuU B
Poccuiickoit @enepanum»,

- MenepansHOro 3akona Poccniickoit ®enepaunn ot 27 utoist 2006 r. N 152-®3 «O
NepCOHAIBHBIX JAHHBIX» ¢ m3MeHeHusamu Ha 02.07.2021 r.;

- Tlucsma DezepanbHOro areHTeTBa Mo obpasosanuio ot 29 mons 2009 r. N 17- 110
«O6 obecrieueHnH 3alUTHl IEPCOHANIBHBIX JaHHBIX);

- depepanbHOro 3aKkoHa Poccuiickoit @enepauuy oT 27 MO 2006 roma Ne 149-®3
«O6 unHpopMmaruy, HHOOPMALMOHHBIX TEXHOJOIHAX MU O 3alluTe uHpopMaun»(B
pepakiuu ot 01.01.2022);

- Tlocranosnenust IIpaBurensctsa Poccuiickoil Meepaunn ot 17 Hosdps 2007 . N
781 «O6 yrBepsxaenuu [lonoxenus o6 obecrieyeHrr 0€30MaCHOCTH MEPCOHANBHBIX
JAHHBIX IIPH UX 00paboTKe B UHYOPMALMOHHBIX CUCTEMAX MEPCOHANBHDBIX AaHHBIXY.
1.3. DIeKTPOHHBIA KIACCHBIH JKypHan sBISIETCS TOCYNApCTBEHHBIM HOPMAaTHBHO-
(DMHAHCOBBIM JIOKYMEHTOM M BeJIeHHe ero 00s3aTeNbHO i KaXAO0ro yuuTess H
KJIACCHOTO PYKOBOJUTEIS.

1.4. DJIEKTPOHHBIM KJIACCHBIM »KyPHAJIOM HA3bIBAETCA KOMILJIEKC IPOTPAMMHBIX
CpEZICTB, BKIIOUAIONUH 6a3y JAHHBIX ¥ CPEACTBA JOCTyIIA K HEH.

1.5. Hacrosmiee Iloo)keHHe YCTaHABIMBAeT eJMHBIE TPeOOBaHUS 110 BEIEHHIO
3JIEKTPOHHOTO KIIACCHOTO JKYpHAJa/3JIeKTPOHHOIO THEBHUKA (manmee — BNIEKTPOHHBIN
sxypaan) B MAOY «JIunedt Ne7»

1.6. BezeHue 3EKTPOHHOIO KJIACCHOTO JKYpPHAJIa/3/IeKTPOHHOrO JHEBHUKA SBJIACTCA
0Gs3aTeNbHBIM JIUIS KaXKIOTO YUMTENsl ¥ KIIACCHONO0 PYKOBOJMUTENS B COOTBETCTBUM C
TOIKHOCTHOM MHCTPYKLIMEH.




1.7. DJIeKTPOHHBIH KypHAI JOJDKEH MOAAEPIKMBATHCA B KTy alIbHOM COCTOSHIH

1 8. TToas30BaTeI MU DIEKTPOHHOTO KIIACCHOTO JKypHAIIa/3/IeKTPOHHOrO JHEBHHMKA
SBISIOTCS: AJMUHHCTPALMS LUKOJBI, Y4UTEINs, KIACCHbIE PYKOBOAMTEIH, yICHHMKH U
POIUTENIH.

2. 3ajauu, pelIaemMbie ¢ IOMOIIbLIO 3JIEKTPOHHOI0 KJIACCHOTO JypHaa.
DIEKTPOHHbIH JKypPHAJ UCTIONB3YETCsl JUlsl PELISHHMS CICLYIOLIMX 3a/at.

2.1. Xpanenue JaHHBIX 00 yCreBaeMOCTH U TTOCCIAeMOCTH 00yy4aIoLLMXC;

- QuxcHpoBaHHE W perjaMeHTralus OSTaloB W yPOBHS (hakTHYecKoro YyCBOCHH
y4eOHBIX IPOrPaMM. -

2.2. BoiBoj uH(OpMALKH, XPaHSIIEHCS B Oase NaHHBIX, HA OyMaXKHbIM HOCHTEb, /114
odopmiieHHsI B BHJE MOKYMEHTa B COOTBETCTBHMM C tpeGoBanusamu Poccuiickoro
3aKOHOJIaTeNIbCTBA;

2.3. OnepaTHBHBI JOCTYI K OIEHKAM 3a BECh MEPUOJ BEACHMA JKypHAIa, 1o BCEM
rpeaMeTam, B JIF000e Bpems;

2 4 ABTOMATU3ALIHS CO3IAHMS IIEPUONIECKHIX OTUETOB yUUTE/IeH 1 aIMAHUCTPaLuK;
2.5. CpoeppeMeHHOE HH(OPMHPOBAHHE poauTesiel ¥ 0OyvalolMXCs 00
yCIIEeBAEMOCTH, TTOCEIAeMOCTH JeTeH, IOMALIHUX 3a/aHusX 110 npeaMeTam;
2.6.KoHTpOJIb BBITIOJHEHUSI 00pa30BaTENIbHBIX MPOTPAMM, YTBEPXKJCHHBIX yYEOHBIM
[JIAaHOM Ha TeKYLIUi yueOHBIN TO/.

27. Co3nanue eauHOM 06as3bl TEMATM4YeCKOro IJIaHUpOBaHMA 110 BCEM yueOHbIM
TnpejMeTaM U MapajielisiM KIaccoB.

2.8. Co3paHue 1 peanusarys JUCTaHIHOHHBIX y4eOHBIX KypPCOB.

2.9. Cospanue nopTdorno 00ydJarouMxcs, €Aaroros.

2.10. CosmaHue yCIOBHMM s JUCTAHLIMOHHOTO KOHCYJIbTHPOBAHHA 3a00J1eBLINX
JETeH.

2.11. Pa3paboTka W MpOBEJeHHE AMArHOCTUYCCKUX U TECTOBLIX paboT ¢ LeJbio
MPOMEKYTOYHOIO KOHTPOJIS.

7 12. ABTOMATH3ALMs CO3JAHMS NPOMEXYTOYHBIX M HTOTOBBIX OTHETOB yquTeNeH-
Mpe/IMETHUKOB, KIIACCHBIX pyKkoBojuTened ¥ aMUHUCTPALIH.

2.13. Ob6ecrieuenre BO3MOXKHOCTH  IIPSMOIO OOIIeHUsE  MEMWJY  YUHTEsAMHU,
QJIMMHMCTpaLUel, POAUTENAMH U 00y4alolMMKICsl  BHE 3aBUCHMOCTH  OT  HX

MECTOIT0JIOKEHH .

3. [IpaBuJia U MOPSIIOK PaGoThI € JIEKTPOHHBIM KJIACCHBIM 7Ky pPHAJIOM

3.1. WmxeHep IO KOMIbIOTEpaM YCTaHABIMBACT nporpaMmHoe obecreueHue,
HeoOxoauMoe i paboThl BJIEKTPOHHOTO KypHaId, H obecrieurBaeT HajlIexallee
(QyHKIHOHMPOBaHHE CO3/IAHHOM TIPOrPAMMHO-ATApaTHOH CPE/IEL.

3.2. Tlonp30BaTeNy IMOJNYYarOT PEKBU3MTHI AOCTYIA K ANIEKTPOHHOMY KypHaily B
clielyIOIIEeM TOpsIIKe:

. Vuprens, KIAcCHBIE DYKOBOJMUTENH, aIMUHMCTpaLMA I0JIy4atoT PEKBHU3HTHI
joctyna y aamusuctparopa XK.

« Pomurenn u oOywaromuecs —CaMOCTOATEIBHO pEruCTpUpyIOTCs B CUCTEMC
3JIeKTPOHHBIN YKYpHAII/2JIeKTPOHHbIH THEBHUK (DD L).

3.3. KiaccHble pYKOBOAMTENH CBOEBPEMEHHO zanonusoT K mo ciaendaT 34
JIOCTOBEPHOCTHIO JI@HHBIX 00 00ydalouxcs ¥ MX POAMTEIAX B COOTBETCTBHU €
UHCTPYKIIHEH.




3.4. VuuTens CBOEBPEMEHHO 3aHOCAT JaHHble 00 yueOHbIX mporpammax H HX
MPOXOXJICHHH, 00 yCIeBaeMOCTH W TOCELIAEMOCTH o0ydJaroLuxcs, JoMaliHnx
3Q/IaHUSAX B COOTBETCTBUY C MHCTPYKLUEH.

3.5. 3amectureny aupekropa no YBP ocyuiecTBiseT NepHOAHYECKHI KOHTPOIb 32
Be/leHHEM 3JIEKTPOHHOrO JKypHalla, COIEpIKaLlHii MPOLEHT yuacTus B pabote, MpoLeHT
o0ydarouyxcs, He MMEIOLIMX OIEHOK, MPOLEHT 00yJaroInxcsi, UMEIOLIUX OJIHY
OLIEHKY, 3alliCh JAOMAIIHEro 3a/[aHus, y4eT MPOiIeHHOro yueOHOro Marepualia.

3.6. Popurenu u oOyuarolquecss UMEOT JOCTYIl TOJBKO K coOCTBEHHBIM JIAHHBIM H
ucnoib3ytoT DK/D /1 1yist ero npocMoTpa B COOTBETCTBUH C MHCTPYKLMEH.

4. IlpaBa, 006s13aHHOCTH

4.1. Ilpasa:

4.1.1. Bce mosb30BaTelM MMEIOT IIpaBO JOCTyIa K OJIEKTPOHHOMY IKypHaJy
€XKeJHEBHO U KPYyIJIOCYTOYHO.

4.1.2. Bce mnonp30BaTel HMEIOT IPaBO HAa CBOEBPEMEHHBIE KOHCYJbTallMK 110
BOIIpOcaM paboThI € 3JIEKTPOHHBIM KYPHAJIOM.

HMupexrop OO nmeer npaso:

« Hasuauars corpyaaukoB OO Ha WCrojHeHHs OOs3aHHOCTEH B COOTBETCTBHMH C
naHHeM [looxenuem;

« O6o03HauaTh TeMbl AJI 00CYXKAeHHUs, Kacatolecss 06pa3oBaTe/IbHOMN JICATE/IbHOCTH,
¥ poliecca yrpaBIeHus IKOJIOM;

o IlyGnukoBarh TpPHUKA3bl U MOJOXEHHS, M3JaBaeMble B IIKOJIE, B pasicic
«J1oKyMEHTEI»,

« Hcronp3oBaTh HACTPOIKH BO3MOXKHOCTEN 3JICKTPOHHOIO JKypHasa.

ZamecTHTENb AUpexTOopa no YBP umeer npaso:

o Ilomyuarh CBOEBPEMEHHYIO MH/MBHIYaTbHYIO KOHCYJIBTALIMIO 110 BOTPOCaM paboThI
C 9JIEKTPOHHBIM XKYPHAJIOM,

o OGcyxmare J0OyI0 TeMmy, Kacarollylocs 00pa30oBaTeNIbHOM  JIEATENIBHOCTH, U
rpolecca yrnpaBlIeHus IKOJIOH;

« Mcronp30BaTh HACTPOMKH BOBMOXKHOCTEH 2JIEKTPOHHOI'0 XKypHAJIa;

« Bectn nuuHOE 3JIEKTPOHHBIE TOPTHOIIHO.

Aamunucrparop no K/ umeer npapo:

« O6cyxnarte mo0Oyio TeMy, Kacarolytocs 00pa3oBaTe/bHOM JIeATEIbHOCTH, U
Tnpolecca yrpaBleHus IKOJIOH;

 lCrionp30BaTh HACTPOMKN BO3MOXKHOCTE! dJISKTPOHHOIO XKypHaa;

« Cocrasiusite mnpezcraBienue gupekropy OO Ha npeMHpOBaHHE yuuTesen 1o
pesyJbTaTaM paboThl ¢ SIEKTPOHHBIM JKyPHAJIOM.

WrxeHep 1Mo KOMIIBIOTEpaM UMEET MPaBo:

« OO6cyxaarh ¥ BHOCHTH MPEITONKEHHS IO yIIyqIICHHUIO paboThl € JJIEKTPOHHBIM
)KypHAJIOM U JIHEBHUKOM.

TrroTOp UMEET MPABO:

o OGCyX/aaTh W BHOCHUTH MNPEAJIOKEHHUs IO yJTydLICHUIO paGoTBl € 3JEKTPOHHBIM
JKYpHAJIOM M J{HEBHUKOM.

VuuTeNnb-IIpeIMETHUK HMEET 11PaBo:

o TlosyyaTh CBOCBPEMEHHYIO KOHCYJBTALMIO 10 BONPOCAM paboTbl € IEKTPOHHBIM
KYpHAJIOM;

o (DOPMHPOBATH CBOU DJIEKTPOHHBIE y4eOHbIE KypChI, HTOTOBLIC, MPOMEXYTOUHbBIE H
KOHTPOJIBHBIE TECTOBBIE PAOOTHI U HCIIONB30BATh MX ITPH MPOBEACHHH YPOKOB,;




o OGcyxmarh o0yl Temy, KacaroLLyrocs 00pa3oBaTebHON  JIESTEIBHOCTH U
rpoLecca yrpaBlIeHuUs IIKOJIOH;

o« OOCyXJaTh ¥ BHOCHTH MPEJIOKEHHS [0 YIydlICHUIO paboThl € INEKTPOHHbLIM
)KYyPHAJIOM H JTHEBHUKOM;

o TIpy CBOGBPEMEHHOM, IIOJIHOM M Ka4yeCTBEHHOM 3AllONHEHMM OJIEKTPOHHOTO
KypHana (OPMUPOBATH OTYETHI IO paboTe B JJIEKTPOHHOM BH/C: TEMaTU4eCKOe
[UIAaHUPOBAHWE; WTOTH YCIEBAeMOCTH IO TPEAMETY 3a yueOHBIH IMepuoj; OT4eT
yUHTeNA-IPEAMETHIKA 10 OKOHYAHUH Y4eOHBIX NEPUO/IOB 1 WTOTI'OBBIH;

o Co3zaBath 1 IyOIUKOBATh OOBSIBICHUS HA 3JIeKTPOHHOM JJOCKE OOBSBIEHUM;

« BecTu IUYHOE BIEKTPOHHOE MOPTQOIIHO.

KiaccHbIM pyKOBOAUTENL UMEET I1PaBo:

o TlonyuyaTh CBOEBPEMEHHYIO KOHCYIBTAIMIO 10 BOMPOCAM paGoTHl C ANEKTPOHHLIM
JKYypPHAJIOM;

o OO6cyxjaTh JIO0YI0O TeMy, Kacarollyrocs o6pa3zoBaTenbHON JIEATEIIBHOCTH U
[poLecca yIpaBIeHUs [IKOJIOH;

o Ilpu CBOEBPeMEHHOM, IIOJHOM K KaueCTBEHHOM 3allOJHCHNH 3JIEKTPOHHOIO
KypHaia  yduTelssMU-TIIpeAMETHUKaMH dopmupoBarh OT4YeTHl 10 paboTe B
sneKkTpoHHOM Brje: OT4eT 0 MOCeIaeMOCTH Kiacca (ro mecsitam); IpeiBapuTesbHbIN
OTUeT KJIACCHOTO PyKOBOIMTENS 3@ yueOHbIH neprof; OTUeT KIIacCHOro pyKOBOAUTEIIA
3a yueGHbIM mepuon; Mtorn ycrnepaeMOCTH Kiacca 3a yueGHbIi nepuos; CBojHas
BEIOMOCTb yUeTa yCIeBaeMOCTH OOy4alolIiXCs Kiacca; CogHasi BEZJIOMOCTb y4deTa
I10CeIaeMOCTH.

« MopMupoBaTh NPy HEOOXOAUMOCTH «HbOPMAIMOHHOE IHCBMO JUIsl POJUTENIeH) B
OyMa)KHOM BHJIE JUIS BKIICUBAHUSA B OGLIUHBIN JHEBHHK 00y4aroerocs,

. Co3/1aBaTh 1 IyOIMKOBaTh OOBSBICHHS HA HIIEKTPOHHON JOCKe 00BSBIICHUH;

« BecTu JUUHOE BIEKTPOHHOE MOPTHOIHO.

4.2. O0s3aHHOCTH

JTupexrop OO o06si3an:

« PaspabaTeiBaTh ¥ yTBEpXKJaTh HOPMAaTMBHYIO M HHYIO JOKYMEHTaLMIO
06pa3oBaTeNIbHOM OpraHu3aliy Mo BEACHHIO DK/D;

o  OCyIIECTBIATH KOHTPOJIb 33 BEACHUEM IK/DJ1 He pexe 1 pasa B 4eTBEPTh.

« Co3marh Bce HeoOXOAMMbIE YCIOBHS MUl BHEAPCHHA U obecrieueHus: padOThI
9JIEKTPOHHOrO JKypHajla B yueGHO-BOCIIUTATE/ILHON  [I€ATE/ILHOCTH 1 rporecce
YIIpaBJICHHsI ILIKOJIOH;

o IlpemycmarpuBaTh  [CHEXKHOE — BOSHAIPICHHC yuaureneii M KIACCHBIX
pyKOBOZHTENEH B Cilydae MOJDKHOIO MCIOJIHCHUA mpaBWJl M TOpsiKa paboThl C
JIEKTPOHHBIM JKypPHAJIOM IIPU HAYMCIICHUM TIPEMHH (cTUMyTMPYIOIIMX BBIILIAT), C
y4eTOM UX HArpy3KH IpH padboTe ¢ CHCTEMO.

3amecTHTe N AHpeKTOpa No YBP o0s3anbl:

« COBMECTHO C APYTMMH aAMHHUCTPATHBHBIMH COTPY/IHMKaMH paspabaThIBaTh
HOpMaTHBHYIO 0asy 06pa30BaTeNbHON JESATeNbHOCTH Ul BE/ICHHS DK/D ans
pasMelleHus Ha caiTe 06pa30BaTeNIbHON OpraHU3allny;

o @opMHpOBATEH paCIKUCAHUEC saHSITHH TIO KJiaccaM, yUUTelsiM U kaOuHeTaM B Haualle
y4eGHOro rojia, NPOBOAUTH KOPPEKTUPOBKY pacrucaHus;

. IIpoBepsTh HaJMUMe TEMATHICCKOTO MIAHUPOBAHMA B anekTpoHHOM XKypHaie OO
y ydurelei - IpeIMEeTHUKOB [0 Hadaja yueGHOro rofia; '




« KourpomupoBars CBOEBpEeMEHHOCTh  3aIOJHEHHsI  JJIEKTPOHHOIO  KypHaja
YUHTEIAMU-TIPEAMETHUKAMA M KJIACCHBIMU PYKOBOJMTEJIIMU C MOMOLIBI0 «OTdera 0
JOCTYIIE K KJIACCHOMY KypHaJTy»;

« Co3maBaTh M IMyOIMKOBAaTH OOBSBIEHUsS] Ha DIEKTPOHHOH n0cKe OObsBIEHHMIE O
BPEMEHH ¥ MeCTe KIACCHBIX coOpaHuii, M3MEHEHHAX B DaCIMCaHWX M JAPYroH
OIepaTHBHOM HHPOPMALMH JUIS yuduTeNel, 00yJarolmXxcst i pOANTEIIeH;

e AHanu3upoBaTh JAHHBIE [0 PE3yJIETATUBHOCTH 00pa30BaTE/IbHON AESTEIbHOCTH U
Y HeoOXOAUMOCTH (POPMUPOBATH HEOOXOAMMBIE OTYETHl B OyMa)KHOM BHJE IO
OKOHYaHHUIO y9eOHBIX IIEPHOJIOB.

Apmunructparop o 9XK/9/1 obs3an:

« Opranusosars BHeapenue OJK/DJ[ B opraHmsaluu, — OCYIIECTBISIOLICH
00pa30BaTeIbHYIO JEATEIbHOCTD;

o PaspaboTaTh COBMECTHO ¢ aIMUHHUCTPAllMel LIKOJIbI, HOPMAaTHBHYIO 0aszy no
Benennro DXK/D]1;

o O6ecrieunTh BCEX IIOJIB30BATE/IEN pEKBU3WTAMM JIOCTyNa K JJIEKTPOHHOMY
KypHaiTy. BecTu 6a3y JaHHBIX [IOIB30BaTENEH 1 CTATUCTUKY PabOTEI C JNEKTPOHHBIM
HKYpPHAJIOM; _

o KonrponupoBath paboTy ¢ 2JIEKTPOHHBIM OKypHAJIOM BCEX y4IaCTHHKOB
06pa30BaTENbHOM EATENBHOCTH: aIMUHUCTPAIlUY, YYMTEIeH, 00ydarommxcs U ux
poauTene;

« OGecreurBaTh CBOGBPEMEHHYIO KOHCYJNBTALMIO II0 BONpPOcaM paboTel ¢
AIIEKTPOHHBIM JXyPHAJIOM;

o TIpoBOIHUTH WIKOIbHBIE CEMUHAPHI, HAPABICHHbIE HA U3YYEHHE BO3MOXHOCTEH
c1roco0oB paboThl C ANMEKTPOHHBIM JKYPHAJIOM;

o TloamepxuBaTh CBA3b C POIUTENSIMH M  OCYIIECTBIATH  HEOOXOIMMBIC
KOHCYJIBTALl|MK 110 BOIPOCAM MOAK/IIOYEHHUs. U pabOThI € JJICKTPOHHBIM XKYPHAJIOM;

e Pa3smemarp HA IOKOJILHOM caiiTe HOPMATUBHO — IIPABOBBIC JIOKYMEHTBI I10
BejeHuro DXK/D/1;

o Pasmemars Ha calite o0meoOpa3oBaTe/lbHON OpraHu3alvy HHCTPYKLHUIO 110
paGore ¢ DXK/DJ1 juis yUeHHKOB, POIUTENICH (3aKOHHBIX npejacraBuTeNei ), 1e1aroros.

WHxeHep Mo KOMNbIOTepaM 00A3aH:

« O6ecrieunth Mephl 10 OecriepeGoiiHOMY (YHKIMOHHPOBAHHMIO DJICKTPOHHOIO
KypHaua;

« KonTponuposars paGorococobnocTs cucremsr DK/D]L;

o OcCymecTBIATh CBS3b CO CIy:KOOH TEXHUYECKOH IMOJIEPXKKH pa3paboTurka
DX/ L;

o Ompenenars Toukd oKcibyaranun OXK/OJ (B ciydae HEJIOCTATOUHOH
TeXHUUYECKOH OCHAIIEHHOCTH 00pa30BaTesIbHOM OpraHu3alvm).

TrioTop o0s3an:

« Opranmsopath Bueaperne DXK/I/1 B o6pasoBaTe/IbHON OPraHU3aLINH;

« Paspa6oraTh COBMECTHO C aAMMHMCTPALMEH LIKOJIbI, HOPMAaTHBHYO 6azy 1o
Benenuro DXK/D/1; _
. Ob6ecrieurBaTh CBOEBPEMEHHYIO KOHCYJIbTAlLMIO [0  BOIPOCAM paboTel ¢
9JIEKTPOHHBIM Ky PHAJIOM;

o« IIpoBoAMTH LIKOJBHBIE CEMHHAPhI, HAIPABICHHBIC HA U3Y4CHUES BO3MOXHOCTEH U
cr1oco60B paboThI € IIEKTPOHHBIM )Xy pPHAJIOM;

o PasMemarh Ha IIKOJGHOM caiiTe HOPMATHBHO — ITPABOBbIE AOKYMCHTBHI 10

Benenuto DK/ ;




o Pasmemarr Ha caifte o00meo0Opa3zoBaTebHOW OpraHM3aldd HWHCTPYKLHIO [0
pabote ¢ DXK/D]I s y4eHHKOB, poHTe el (3aKOHHBIX MPEJCTaBUTeNeH ), Ie/1aroros;
« O6ecrieunts Mepbl 10 OecriepeOoiHOMY (YHKIMOHMPOBAHHIO 3JIEKTPOHHOIO
KypHaia;

« Kountponuposats pabotocnocobrocts cuctemsl DIK/D L.

KitaccHBI pyKOBOAUTENb 0053aH:

o IlpoxomuTh 00yuyeHuUs] Ha IIKOJBHBIX CEMHHAapax, HANPaBICHHBIX Ha H3Y4YCHHE
MIPUEMOB Pa0OTHI € JIEKTPOHHBIM JKYPHAJIOM;

e 3amoJHATH M CIEAUTH 3a aKTyalbHOCTHIO IAaHHBIX 00 00y4aroLmXcs CBOEro Kiacca
W UX POJIUTEIISIX;

« KoHTponupoBaTh CBOeBpeMeHHOEe (eXKeHe/e/bHOe) 3arnoliHeHue 0asbl JaHHbIX
DK/DJ 06 0oO0ydaromuxcsl  yUUTEISIMU-TIPEAMETHUKAMU,  BECTH  MOHMTOPHHI
YCIIELIHOCTU 00yUYeHus;

o UHCTpykTHpOBaTh 0OYHAIOIMXCSl U MX POAMTENIEH MO BOIPOCAM PErucTpalun B
DX/,

« OpranuzoBarh c60Op KOMIUIEKTa TOKYMEHTOB 110 00€CTeYeHnIO 3aKOHOAATeIbHbIX
TpeGoBaHUI O 3alUTe IIEPCOHANILHBIX JaHHBIX]

« BHOCUTB B 3JIE€KTPOHHBIN JXypHAI (HAaKThl IPOIYCKa 3aHATHH O0y4arolMMUCS 110
YBaXUTEIBHON IPUYHHE;

o PEsxeHenenpHO KOPPEKTHPOBATH BBICTABICHHBIE YUYMTEISIMU TPEIAMETHUKAMH
(aKTHI MpoITycKa 3aHsATHIl 00yJYaloIUMUCS;

« OmoBemarh poauTesiedl  Heycreparoumx  oOyuaromuxcs, — oOydarormxcs,
TIPOITYCKAIOIIMX 3aHITHUS 110 HEYBAKUTEILHON MPUUNHE;

« TIpoBoautk 06yueHUe ISl yUCHUKOB U PoaUTeNeH (3aKOHHBIX MpeACTaBKTENei) 110
pabote ¢ DXK/D/1;

« OpranuszoBarh oOMeH uHbopmalued ¢ 00y4alolMMUCHs W POJANTCIIAMH
(3aKOHHBIMH TIPEICTABUTEIIAMH );

«  OCyIIECTBIIATH KOHTPOIIb JAOCTYTIA POAUTENEH U 00yYaloMXCsl.
Yuurtenb-npeaMeTHUK 00s13aH:

o Ilpoxomurh 0Oy4yeHHsI Ha ILKOJILHBIX CEMUHAapax, HAlPaBJICHHBIX Ha M3ydeHune
IPUEMOB PabOTHI C IEKTPOHHBIM XKYPHAIOM;

o 3amoiHATH IEKTPOHHBINA )XypHAJ HEMOCPEACTBEHHO Ha YPOKE MM OTCPOYEHO HE
To3/iHee ueM uepes 2 uaca Iocjie OKOHYaHHUs yPOKOB O0Y4YarOIIMXCsl KaXaoro JHs B
Toukax skcruryaranuu DK/,

o EemHEBHO 3alOJIHATH JAHHBIE 10 JIOMALTHUM 3a/IaHUSM;

« CuHcTeMaTH4YecKd NpOBEPSTh W OLEHUBATH 3HaHMS OOydJaroumxcs, a Takxke
OTMeYaTh IIOCEHUIAEMOCTh B BJIEKTPOHHOM JKypHalie;

« Hcnpasjienue OTMETOK U BBICTABJIEHHE OTMETOK «3a/THUM YHCJIOM) 3aTPEIICHO.

« B mensx obecriedeHus JOCTOBEPHOCTH BBOJAMMBIX JaHHbIX B DK BHeceHue
M3MEHEHUH, UCIpaBJIeHre OTMETOK B 2JIEKTPOHHBIN XKypHAJ pa3pelaeTes BHOCHTh Ha
OCHOBAHUW TUCHMEHHOTO 3asBJIeHUsI(00OBSCHUTEIBHOM) Ha HUMS JIMPEKTOpa Wil
3amMecTUTeIs AupexTopa no YBP.

o 1-x Kiaccax o0yueHue O€30TMETOYHOE;

« Jlus 0OGBbeKkTHBHOM arTecTalu OOYYAIOIMXCA 32 HYETBEPTh M y4eOHbIH 1ol
HeoOXOAUMO HAMYKE He MeHee TpeX OTMETOK (mpy 1-2-uacoBoi HeJe/bHOM yueOHOI
Harpyske Io mpeameTy) u Gosee (Ipu yueOHOH Harpyske Ooiee 2-X 4acoB B HEJIENIO) C
06s3aTebHBIM ~ y4eTOM KayecTBa 3HaHMH 0oO0yd4arouerocs 10  KOHTPOJIBHLIM,
1a6OpaTOPHBIM, TPAKTHYECKUM U HHBIM BUIaM MHCbMEHHBIX paboT;




. B caydae mnpoBesieHHs MHCbMEHHBIX KOHTPOJIBHBIX paboT, rposepka padoT
yuuTeleM W  BBICTAaBICHHE OTMETOK B DK ocyuiecTBIseTcs B CPOKH,
Tpe/lyCMOTPEHHbIE HOPMaMy IPOBCPKH MHCHbMEHHBIX pabor;, :

« B ciyuae nanumuus y oOydaromerocs CIIPAaBKU-OCBOOOXK/IEHUSl  OT  YPOKOB
(u3nNdIecKol KyJBTyphl, OLEHMBAIOTCS MOJIOKUTEIBHO TEOPETHICCKHC 3HAHUS 110
npeaMeTy. 3alkch «OCB.» B XKypHAIIE HE J0IYCKACTCS;

e OrMeTKH 3a YeTBepTh U YueOHBIH roj BBICTABIIAIOTCA B croyidIie, ClieayroleM
HETIOCPEACTBEHHO 3a CTOJIOLIOM JIAThI IIOC/ICAHETO YPOKa;

. BoICTAaBIATH OIEHKM OOYYAIOIIMXCSA 3a YETBEPTh, MOJYrOAME, IO, SK3aMeH H
WTOrOBBIE HE IMO3/HEE CPOKOB, OrOBOPEHHBIX INpHUKa30M IO OO mo 3aBepLICHUH
y4eOHOro Iepruosa;

o Ilpu HeoOXOIMMOCTH OIOBELIATH pojMTesiell  HeycreBarolmX 00yHaoUHUXCs,
00yUAarOLIMXCSl, TPOITYCKAIOLIMX 3aHATHS,

« Jlo Hauaja y4eGHOrO rojla CO3AaTh TEMAaTUIECKOE MIaHNPOBAHNC H BHEJPUTH €I'0
B SJIEKTPOHHBIH KypHail. KoJIM4ecTBo 4acos B TEMATHICCKOM ILIAHHPOBAT MU JIOJDKHO
COOTBETCTBOBATH yueOHOMY ILIAHY, :

. Becrm Bce 3amMcd MO BceM YyueOHbIM mpeaMeraM  (BKIOYas ypok IO
MHOCTPAHHOMY SI3BIKY) Ha PYCCKOM S3BIKS C 06513aTeNIbHBIM YKa3aHUEM HE TOJIBKO TEM
YPOKOB, HO U T€M 3aJiaHUH 110 yPOKY:;

 Omnpenenurh COCTaB MOATPYII COBMECTHO € KJIACCHBIM PYKOBOJUTENEM, IPU
JelleHUd Kjacca 110 MpeIMeTy Ha MOArpymnbl, H cooOUWMTh aJMUHUCTPATOPY I10
DK/ 1. 3anucy BECTH MHIUBHAYaATHEHO KQKABIM yIHTENICM, BeIyIIUM TOATPYIILY;

. Ha crpanue 3eKTpOHHOrO KypHaia «TeMbl ypoKOB U 3a/aHIsD BBOJIUTH TEMY,
M3y4eHHYIO Ha ypPOKe.

AamunucrpaTop no K/ obszan:
OCYIIECTBIISATH ucrpasienusi(uamenenus) B DX mociae  HCTEHCHMA CPOKOB

peaKTUPOBAHUS M0 IHCHMEHHOMY Pa3peLICHHIO JAUPEKTOpa MWJIM 3aMECTHUTE/Is
mupextopa no YBP ¢ ykasaHueM NpUHMH HeCBOEBPEMEHHOTO BHECEHHS 3aruced ik
MCIIPaBJICHNH, @ TAKXKe C ONMCAHNEM HEeOGXOMMMBIX H3MEHEHU (MCIIPaBIIeHHH)

4.3. Kareropudeckyd 3alpernacTcs NOIyCcKaTbh ofyuaronuxcs K pabore ¢ 2K mox
TOFMHOM ¥ TIApOJIeM e/[arornIeckux paboTHUKOB.

4.4, 3anpeleHo nepeaBaTbh HOCUTCIIb DK (prem-HOCUTENb) TOCTOPOHHNM JINLIAM.
4.5. PasrjamaTh Iapoik BXoAa B CUCTEMY K/ J1 TOCTOPOHHUM JINLAM.

5. O6mMe NpaBHIa BeleHHs yIeTa

51. Buecenue uHbopMamup O 3aHATHH U 00 OTCYTCTBYIOLIMX  JIOJIKHDI
NPOM3BOAUTECS 110 (BaKTy B JIEHb NPOBEACHHI. Ecny 3aHsTHE NPOBOJMJIOCH BMECTO
OCHOBHOIO yuuTessl, GaKT 3aMeHbl J0JDKEH OTPAKATBCH B MOMEHT BHECEHMUS yUeTHOH
3aITUCH.

52 BHeceHHe B XypHaJ HHQOPMALY O JOMAIIHEM 3a/IaHIH TOJKHO TTPOU3BOIUTHCS
B JeHb [POBEJEHUs ypoKa He IO3JHee, YeM Hepes 3 yaca [10CJIe OKOHYaHHsA BCCX
YPOKOB JIAHHBIX 00y4aIOIIAXCS.

5.3. PesynpTarTsl OIEHMBAHMsA BBINONHCHHBIX 0Gy4aroIUMHCs  paboT  AOJDKHDI
BEICTABJISATHCS. B COOTBETCTBHHM C IIPUHATHIMU B OO npaBuIaMy OLEHKH paboT.

5.4. ApXMBHOE XpaHEeHHE YYEeTHBIX AAHHBIX JIOJDKHO TIpeLycMaTpuBaTh KOHTPOJIb 34




UX LEJOCTHOCTBIO U JOCTOBEPHOCTBIO Ha MPOTSAKEHUH BCEI'O HEO0XO0IUMOI0 CpoOKa.
6. YciioBHS COBMENIEHHOI'0o XpaHeHHsl JaHHbIX B 3JICKTPOHHOM BHAE H HA

OyMasKHBIX HOCHTEJISIX

6.1. B cirydae HeOGXOMMOCTH HCIIONB30BAHKS JaHHBIX DK 13 3JIEKTPOHHON (OPMBI B
KayecTBE TeYaTHOro JOKyMeHTa MH(OopMalys BBIBOJUTCS HA TeyuaTh U 3aBEPSCTCS B
YCTaHOBJIEHHOM TIOpsiIKe. ApPXMBHOE XpaHEHHE YYETHBIX HAHHBIX Ha OyMarKHBIX
HOCHTEJISIX ~ OCYIIECTBJISETCS B  COOTBETCTBUM C  JCHCTBYIOLIMM [Topsiakom
PocoGpHa3opa, yTBepK/AeHHBIM npukazom Munobpuayku Poccnn ot 16.10.2018r Ne
1417 ¢ usmenenunsmu Ha 25.09.2020r.

6.2. CBoiHAasi BEJIOMOCTh UTOTOBOM yCIIEBAEMOCTH Kilacca 3a y4eOHBI! IOl BRIBOAUTCS
W3 CHCTeMBI YydeTa B TOM BHJE, KOTOPBIH IPEAyCMOTPEH NENCTBYIOLLIMMH
TpeGOBaHUSIMU apXUBHOM CI1yKOBbL.

6.3. Ilpu BeeHHU ydeTa B DIICKTPOHHOM BHJIE HeoOXO0AMMOCTE BbIBOJIA JAAHHBIX Ha
meyarh JUIs MCIIOJIB30BAHUS B KAuecTBE JOKYMEHTa OTpPENENSETCs COOTBETCTBHEM
ucrions3yeMoii  mHpopmaumonHoit  cucrempr 'OCT P HUCO 15489-1-2019
«Harumonaneueii  crapmapt Poccuiickoit ®enepanuu. Cucrema CTaHAApTOB M0
uHQOpMalnK, OHOTMOTEIHOMY UM H3JATEILCKOMY  JCy. Nudopmanus u
JIOKyMEHTALHsl. YIIPaBJIeHUe JOKYMEHTaMK».

7. 3akII09UTEIbHbIE M10JI0KEHHUSI

7.1 Bee wu3MeHeHHS U JOMOJHEHHs, BHocuMble B Hacrosuee [losoxenue,
obopMIIOTCST B MHChMEHHOH — Qopme B COOTBETCTBHHU JeUCTBYIOLIUM
saKoHoaTeIbcTBOM Poccuiickoit Peepalnn.

7.2. Tlonoxenue 00 HSIEKTPOHHOM KJIACCHOM OKypHayle TMPUHHMACTCA  Ha
HeoTpeIeNeHHbI CpoK. M3MeHeHust 1 JOMOJHEHUS K [Tos1OkEHHIO TIPUHUMAIOTCS B
NopsaKe, MPeyCMOTPEHHOM I1.7. 1. HACTOAIIETO [TonoxeHus.

7.3. Tlocne mpunsts [losoxeHus (Minm HM3MCHEHUH U JOTNOJHEHUN OTIEIbHbIX
IYHKTOB M pPAa3[elioB) B HOBOM pEJaKIMU MPEABIAYINAs PEAaKiis aBTOMaTHYECKH
yTpauuBaeT CHILY.
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